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CODE: 201.362-014 Buy the DOT:Download 
TITLE(s): MEDICAL SECRETARY (medical ser.) 

 Performs secretarial duties, utilizing knowledge of medical terminology and hospital, clinic,
 or laboratory procedures: Takes dictation in shorthand or using dictaphone. Compiles and
 records medical charts, reports, and correspondence, using typewriter or word processor.
 Answers telephone, schedules appointments, and greets and directs visitors. Maintains files.
 
GOE: 07.01.03 STRENGTH: S GED: R4 M3 L4 SVP: 6 DLU: 86 
ONET CROSSWALK: 55105 Medical Secretaries

Dictionary of Occupational Titles (DOT) Index 

Standard Industrial Classifications (SIC) Index 
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ITA Main Page 
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Language Translations 
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 "Immigration Superhighway", "Immigration Central", "Immigration Assistant",
 "Immigration Expert", "Immigration Expert Pro" and "Immigration USA" are trademarks

 of Information Technology Associates.

 © 1995 - 2015 Photius Coutsoukis and Information Technology Associates (All Rights
 Reserved). 
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