
CODE: 215.367-014 Buy the DOT:Download
TITLE(s): PERSONNEL SCHEDULER (clerical) alternate titles: scheduler and planner

Compiles weekly personnel assignment schedules for production department in
manufacturing plant: Studies production schedules and staffing tables to ascertain personnel
requirements. Determines and records work assignments according to worker availability,
seniority, job classification, and preferences. Compiles and oversees in-plant distribution of
work schedule. Adjusts schedules to meet emergencies caused by extended leave or
increased production demands. Compiles annual seniority lists on which employees indicate
vacation preferences and approves leave requests to prevent production losses.
GOE: 07.05.01 STRENGTH: S GED: R4 M3 L3 SVP: 4 DLU: 77
ONET CROSSWALK: 58008 Production, Planning, and Expediting Clerks
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Compiles weekly personnel assignment schedules for production department in
manufacturing plant: Studies production schedules and staffing tables to ascertain
personnel requirements. Determines and records work assignments according to worker
availability, seniority, job classification, and preferences. Compiles and oversees in-plant
distribution of work schedule. Adjusts schedules to meet emergencies caused by
extended leave or increased production demands. Compiles annual seniority lists on
which employees indicate vacation preferences and approves leave requests to prevent
production losses.
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